LCNCAP 2010-11

PROCEDURE FOR APPLYING FOR CAP-YI FUNDING

1. Approved CAP Site? Make sure your organization is on the Approved AB CAP Site List 2010-2011. 
a) Visit http:\\www.lcncap.com click scrolling item "Alberta CAP Youth Initiative Program 2010-2011"

2. Application Form**
a) “CAP-YI Application form 2010-11”
b) Complete above form, sign in blue and mail to the address below. 

3. Personal Information Form** (PIF):
a) “CAP-YI PIF CAP 2010-2011” 
b) Employer complete Part A
c) Youth Intern complete Part B
(1) Intern must complete and sign the “Participant Consent to Release Information” section at the bottom of the page. Fill in the blanks as follows:
1. Intern’s Name
2. “LCN”
3. “CAP-YI “
4. “CAP-YI”
5. Sign in Blue!!
6. Date
d) Employer please complete Section C indicating either Career Focus or Summer Work Experience Criteria

**Please Note: 
Documents indicated in 2 and 3 above are critical to receiving a Contract for funding. To
facilitate the process you may email your Application and PIF as long as you post-mail the
originals of the above documents signed in BLUE INK. 

4. Other required documents below may be emailed:
a) Job Description
b) Work Schedule
c) Training you are providing for the Intern(s)

Send documents as follows:
· Post - Mail required originals to be signed in BLUE to address below:
 CAP-YI – Alberta Program
The Society of the Lethbridge Community Network
411 5th Street South
Lethbridge, AB  T1J 2B6
· Email other documents to abcapyi1011@lcncap.com

Note: Funding can’t proceed without original copies of forms and documents fully completed, 
          signed (where required) and received by the LCN.

Following Receipt of Your Contract 
       Invoicing LCN and Reporting 
1) You may forward invoices as soon as your contract is approved. Note that invoices must be for time worked. The funding period is from Apr 1, 2010 to Mar 31, 2011. 
2) Invoices accompanied by required reports will be processed; payments sent out as soon as funds are made available through Industry Canada’s CAP-YI program – expect 6 - 8 weeks delay. 

If you have any questions either email abcapyi1011@lcncap.com or call 403-317-7799
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